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Rajasthan International Centre, Jaipur 

Sansthan Path, JLN Marg, Jaipur- 302017 

Reception: 0141-2717400; Booking Office: 9462200772, 8302342313 

E-mail:  info@ricjaipur.org    Website: ricjaipur.org  
 

Process, Tariff and Guidelines for Booking of RIC Venues 
 

Process of Booking 

 
1. The applicant is expected to first browse through the RIC website 

ricjaipur.org for his general information and study these guidelines in 
detail. 

2. The applicant may then check the availability of venues for the date(s) 

of his choice, by referring to the inventory chart available on RIC website 
or calling the phone nos. of booking office (9462200772, 8302342313). If the 

applicant wants to inspect the venues and examine the facilities 
available or discuss any fine points, he may call these numbers and fix 
an appointment or, alternatively, he may call the reception (0141-2717400) 

and report at the reception at the appointed hour. 

3. The application form is to be completed and submitted online on RIC 
web portal. No charges are required to be paid at this stage. No paper or 

offline applications, like applications by email, are accepted. 

4. The application received will be processed in RIC, using an online desk 

flow, and having regard to the availability of the desired venue and the 
nature of proposed event, RIC administration will grant its approval and 
issue an online demand note or reject the application and convey 

regrets. In the process, RIC may ask for additional information/ 
documents or call the applicant for a talk, if information available in the 

application is not sufficient to take a decision either way. 

5. If the application is approved, the applicant will deposit online the 
demanded amount in full. No payments are accepted in cash or by 

cheque/demand draft. In exceptional cases, payment may be accepted 
offline, i.e., through RTGS/NEFT. 

6. On verification of the deposited amount, a GST invoice and confirmation 

of booking will be conveyed to the applicant online or through 
email/WhatsApp/SMS. 

7. If no payment is received within the specified time, approval of the 
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